
Responsibility 
for Decommissioning an IT 

Asset 

DECOMM IT ASSETS
DECOMMISSIONING IT ASSETS

Summary of Decom 
XPN-REC-040

Create Asset list 

IT Manager
IT Service / 

Maintenance 
provider

Reporting Criteria

Serial No:
Model No:
Finance tag
Moveable Asset tag
Maintenance tag

Users

Asset collated from Decom
 STOREOOM

Backup 
Data

Instruction to 
Dispose

Spare Parts
Management

Max 10%

Decomwise !!!

· Allocate sufficient 
resources

· Predict user obstacles
·  Prevent storage & 

organised chaos
· ewaste
· Think compliance
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Decom Starter Pack

· XPN-REC-040 Summary 
of Assets

· Bluetooth Scanner
· Make Decomm easy with 

the right tools.
· Upload the inventory for 

a collection
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